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EMPLOYEE RESIGNATION

Employee name: _________________________ Division: _______________________

I hereby resign from the employment of __________________________ and wish to leave employment on the following date _____________________________.  I certify that I am resigning of my own free will and have not been forced to resign in any way whatsoever.

Signed…………………………………(Employee)			Date…………………...

Signed…………………………………(Witness)			Date………...………….



FINAL SETTLEMENT

I, ________________________________ acknowledge receipt of the following in full and final settlement of all and any claims and / or disputes which may arise now or in the future as a result of the termination of my contract.


	 
	R
	C

	
	
	

	Wages
	
	

	Notice
	
	

	Leave pay
	
	

	Less deduction
	
	

	Total
	
	




Signed……………………………………(Employee)			Date……………………...


Signed……………………………………(Witness)			Date……………………...


Signed…………………………..……….(Employer)			Date……………………...
	COPYRIGHT © JHG Personnel Practitioners 2015
	[image: S:\JHG Corporate Stationery\JHG logo.jpg]



image1.jpeg
PERSONEELPRAKTISYNS
PERSONNEL PRACTITIONERS




