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NOTICE OF DISMISSAL
	Date: 

 
	

	Employee name: 
	



As a result of a disciplinary hearing held on……………….. (insert date), you are hereby informed that you have been dismissed from the employ of this company.

Your dismissal will be with/without pay (delete the inappropriate words).

You are required to leave the company’s premises by no later than……………….. (time) on……………….. (date).

You are further notified that should you be in possession of any company property, such property should be returned to your manager before you vacate these premises.

Company property which is required to be returned:
	

	

	

	

	

	


Issued by: ……………………………………… 


Signature: ……………………………………… 


Date: ……………………………………………


Should the employee refuse to sign the witness must sign attesting to the fact that the notice was properly issued and explained.
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